
 
TRANSCRIPT REQUEST FORM 
 
 

STUDENT ID # or last 4 digits of SSN DATE 

NAME 

Last First Middle Former 

ADDRESS 

 
 

PHONE EMAIL 

STUDENT SIGNATURE (REQUIRED) 

 

TOTAL NUMBER OF COPIES REQUESTED ____________ 
 
Did you complete coursework at Morningside University prior to 1981? __________ no __________ yes 

__________ Order transcript now 

__________ Hold transcript until degree is posted 

__________ Hold transcript until current term grades are recorded. If waiting for graduate credit, please list 

the name(s) of the course(s): 
 
 

__________ I will pick up my transcript at the Registrar’s Office 

__________ Please mail my transcript to me at the address listed above 
__________ Please mail my transcript to the address(es) below 
 

Fill out this section ONLY if we will mail the transcript(s) for you. Specify the individual(s) or office(s) to which 
transcripts should be directed. Be as specific as possible to ensure prompt delivery. 
 
No of copies ________ 

Name 

 
 

Address 

 
 

Price per copy $10.00 

Checks can be made payable to: Morningside University 

VISA / MASTERCARD / DISCOVER 

Card Number: 

Expiration: 

3 Digit Card Security Code: 

Amount Paid: 

No of copies ________ 

Name 

 
 

Address 

 
 

OFFICE USE ONLY 

Ordered by ................____________ ......... _______________ 

Approved by.............____________ ......... _______________ 
Needs Approval ......____________ ......... _______________ 
Refused by.................____________ ......... _______________ 
Mailed by ...................____________ ......... _______________ 
Picked up ...................____________ ......... _______________ 
Bill sent.......................____________ ......... _______________ 
 

Amount Due: __________ Amount Paid: __________ 

 
Email is not a completely secure mode of communication. Please mail completed form to Morningside University, Office of the Registrar, 

1501 Morningside Ave, Sioux City, IA 51106 or fax completed form to 712-274-5430 
Questions? Call 712-274-5109 
 

The Morningside University experience cultivates a passion for lifelong learning and a dedication to ethical leadership and civic responsibility. 


