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     Educational Technology Skill Rubric
Educational Technology

(712) 274-5295

Name:  __________________________________________________________


	
	Emerging
	Developed
	Exemplary

	Course Management System
(Blackboard)
	· One course site developed.

· Some on-line content available to students.

· One on-line activity in use.
	· Experience with one course utilizing online content and activities.

· Familiar with specifics and ‘work-arounds’ of current course management system.
	· Several courses with online components running.

· On-line activities tailored to specific outcomes.

· Formative and summative evaluations of course design.

	Presentations (PowerPoint)
	· Able to use computer based presentations.

· Able to create professional computer based presentations.

· Inclusion of multi-media in custom presentations.
	· Able to create presentations ‘on-the fly’ for immediate and informal use.

· Familiar with different installation and distribution options.

· Comfortable using current presentation software.
	· Non-linear presentations created.

· Integration of material from other office applications.

· Organized file storage and access to archived presentations.

	Grade books
(Excel)
	· Use of spreadsheet to ease grading workload.
	· Efficient and personalized spreadsheet for keeping grades.

· Comfortable using current spreadsheet software.
	· Automated distribution of grades (Mail merge).

· Organized file storage and access to archived grade books.

	E-Submission of Assignments
(File transfers)
	· Accepts and returns assignments by email attachment.

· Comfortable handling electronic documents.
	· A set of policies for electronic submission of assignments explaining file formats, submission procedures, and ‘no access’ alternatives.

· Familiar with options of electronic submission other than email.
	· ‘No-print’ evaluation and return of assignments.

· Organized file storage and access to archived student assignments.

	Web pages 
(HTML)
	· Has a web-page.
	· Has a web-site with evolving content.

· Comfortable using current WYSIWYG software.
	· Can edit HTML.

· Graphic consistency with institutional templates.

· Keeps server files organized.
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